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INDEPENDENT AUDITOR’S REPORT

To,
EQ),
Nirwai

We have audited the dctompanying financial statements of MUNICIPAL BOARD, Niwa;
{Tonk), which comprise the Balance Sheet as at March 31, 2016, the Income and Expenditure

Management's Responsibility for the Financial Statements

Management is responsible for the preparation of these financial statements that £Zive a true and
fair view of the financial position, financial performance and cash flows of the ULB ip
accordance with the Rajasthan Municipal Accounts Manual. This responsibility includes the
design, implementation and maintenance of internal contro] relevant to the preparation of the
financial slatements that are free from malgrial misstatement, whether due to lreud or errop,

obtained is sufficient and appropriate io provide a basis for our apdit OpInIon.



Boxix for gualified Qpinion
The Financial Statement was not completed as detail described under Para No.2, 3 and 10 of
Anncxure | and Other para specilied in Annexure-1.

Qualified Opinign

In our opinion and to the best of our information and according to the explanations given 1o us,
cxeept for the effects of the malter described m the Basis for Cualified Opinion paragraph, the
financial statcments present truc and fair view, in all material respects in conformity with the
Rajasthan Municipal Accounts Manual

But Subject 1o the Matters specified from Annexure-1 to Annexure-14:-

a) in the case of the Balance Sheet, of the state of affairs of the ULB as at March 31, 2016

b) in the case of the Income and Expenditure Account, of the surplus/ deficit for the year ended
on that date; and

c} in the case of the Cash Flow Statement, of the cash fiows for the year ended on that date. We
further report that:

a} we have obtained all the informaticn and explanations which 1o the best of our knowledge
and belief were necessary for the purpose of our audit;

b} in our opinicn proper books of account as required by law have been kept by the ULB so far
as appears from our examination of those books;

¢} the Balance Sheet, Income and Expenditure Account, and Cash Flow Statement dealt with by
this Report are in agreement with the boeks of account;

d) in our opinion, the Balance Sheet, Income and Expenditure Account, and Cash Flow
Statement comply with the Rajasthan Municipal Accounts Manual;

For KEA & CO.
Chartered Accoumtants
FEN: (20266

W
Y —TRajat Goyal)

(Partncr)
M Mo 503150
Place : Niwa
Diatc: 13082016



matters {o be reported by the financial statements auditor

ri'in_.

Additional Matlers

Audit Observation

Municipality have been brought to account and have
been appropriately classified: and

Major issuc identified in the sceouating systemn and any
discrepancies identified.

Whether all sums due o and recoived by the |

Annexure-]1

]

Whether all grants sanctioned or received by the

properly, and where any deduction is made out of such
grants towards any ducs of the Municipality whether
such deductions have been properdy accounted:

Municipality during the year, have been accounted |

Annexure-2

the provision of any statute and, if so, whether such
Earmarked Funds have been utilized for the PUrposes
for which they were created:

Whether any Earmarked Funds have been created as pcr

Annexure-3

Whether the Municipality is maintaining proper records
showing full particulars, including quantitative details
and situation of fixed assets; whether these fixed assels
| have been

physically verified at reasonable intervals: whether Ay
material discrepancics were noticed on such verification
and il so, whether the same has been properly dealt with
in the bouks of account:

Anmexure—4

Whether in case of leasehold property piven by the
municipality, whether lease rentals are collected
regularly by the Municipality and that the Jease
agrecments arc renewed after their expiry:

| -ﬂhﬂﬂm{m—ﬁ

Whether physical verification has been conducted by
the Municipality at reasonable intervals in respect of
stores; Whelber the procedures of physical verification
of stores followed by the Municipalily are reasonable
and adequate if” not, state the inadequacies. in such
procedures;

| on physical verification of stores as compared to stores

Whether any material discrepancies have been noticed |

Ammcxure-6

&




| records, and it 50, whether the same have
dealt with in the buoks of accouns: J_
Whether the parties to whom loans or advances have | Amnexure-7

been given by the Municipality arc rcpaying  the
principal amounts as stipulated and are also regular in
paymenl of the intercst and if nol, whether reasonabie
steps have been Liken by the Municipality for TCCOVEry
uf the principal and inlerest;

been properly |

Whulharhaccs_givm Loy mun?ﬂmﬁmﬁtt? and | Annexure-8

intcrest therson are being regularly recovered;

Whether there cxists an a{lﬁ]lﬁ intermal ‘control | Annexorety

procedure for the purchase of stores, fixed assets and
SETViCesy

?’hrﬁrﬁ:n’: EXIStS an ud»‘quul;nlaaj_mial Innam:ﬁ

procedure for the contracting of works and projects,
penodic inspections and Measurements, quality checks
and payments there for

staiitory dues including tax deducted at source, works
contracl tax, cess payable to the Ciavernment, EST, PF
ctc., and if not, the

nature and cause of such delay and the amoust ot
depusited:

Whether any personal expenscs have beep LE‘,;EE! o | Anngxure-12

the Municipality’s accounts;] i so, the details thereof:
“Whether the books and registers specified under the
Rajasthan  Municipal Accounts Manoal and other
applicable acts and mles  fhaye becn  properly
maintained; whether Bank Reconciliation statoments
husve been properly prepared for all the bank sccounts of
the Municipality:

Whether the year-end and reconciliation procedures |

have been carried olt;

| Anmexure-13

| Whether ¢ the Municipality is rogular in depositing | Anmexarenl] T —




All sums due to and received by the Municipality have been brought to account and have been
appropriately classified subject to following:

L.

For the payment of revenue expendilure and eapital cxpenditure, Approx 80% voucher
has not been journalized before the payment,

2. The Scheme Cash Bouk SJSRY has not been recorded in the financial statement of

the ULB. Therefure the TLE accounts has oot couflirmed the rruc piciure of
Financial Statement,

There was a ditference in opening Balance as on 01/04/2015 and Closing Balance on
310372015 Audited Financial Statement of Ty 2014-15. The reason for this was non
consideration of SISRY Scheme Cash book in the Opening balance.

During the whole year no salary voucher has been journalized before the paymcnt, in the
Double entry aceounting system first payment in the Net salary payable and Deductions
of Salary Payable accounts latter these account has been credited and Salary Exp debited
It 15 wrong practice of accounting, There should be passed Joumnal voucher of Salary first
and laler payment of Salary and Deduction,

- There was no voucher in which Salury Expenses debited and Provident fung pavable &

Gratuity payable Credited like other deduction in the whole year. Which interpret that
salary expenses was not right. In Salary voucher scrutiny there is difference in the Salary
CXpenscs as voucher and Salary Expenscs recorded in the DEA S,

There is neither Urban Development Tax assessment for the FY 201514, Mor other
revene asscssment during the FY 2015-16. Therefore no tax or revenue ncome has been
accrued for the FY 2015-16 at end of Financial Year

Stalement of Outstanding lizbilities in the Form GEN-28 is not preparcd and in the
DEAS, no cxpenses shown outstanding for the unpaid expenses of FY 2015-16.
Therefore the double entry accounting has no conformity with Aceryal ConcepL

- The M.D, Vth Deduction deducted from the contractors who s done more than work

specified in the G-Schedule. It is not fair practice of doing more work specified in the G-
Schedule of work wrder,



1.

11.

2

13.

14.

13,

L,

During the FY 2013-16 the carnest money forfeited is not considered as income of ULE.
The Journal voucher should be prepared for this.

The Cash flow Statement has sot been prepared. Therefore the Financial Statement arg
incomiplels.

There was debil balance in EMD Accounts at the end of the year or during the Year, It
has been observed after voucher has been checked and verified for payment to such lvpe
of EMIY accounts, Payment to such parties are right but in the DEAS the opening Balance
has been taken wrongly. (As per Audit report FY 2013-14 Annexure-13-Recored and
Form 1 to 29 for opening Balance has not been propared)

Phere was debit bulance in Security Dieposit Accounts at the end of the year or during the

Yeur, It has been observed afler voucher has been checked and verified for payment to
such type of Secuwrity Deposit accounts, Payment to such parties arc right but in the
DEAS the opening Balance has heen taken wrengly. (As per Audit report FY 2013-14
Annexure-13-Recored and Form 1 o 29 for upening Balance has not been prepared)

During the whole fipancial year Security deposit accounts has been credited on the
deduction of security deposit but even no single payment has been debited to Security
deposit. The Sceurity deposit paid during the year has been wrongly debited to Earnest
Money Accounts.

The Municipality Program Expenses of Rs.4362626.00 15 100 much high. ULBE should
control this tvpe of cxpenses; ULB should properly evaluate the cost of Work before
155 of tender,

Closing Balance of the Emplovees GP fiund and Clusing Balance of Investment of fund in
PD Aceount-GPF docs nul match, there is differcnce of Rs.677000/-(Balance in GP fumd
R=22072185.25 and Balance in PD Account Rs. 2274918525, It has been suggested to
ulb to correct this different.

The Capital and Revenue Expenditure out of 14* Fipance Commission Grants are
expended more than to fund actually being received, therefore there was debit balance of
Rs 299084.00 as on 31/03/2016 in the 14* Finance Commission Grant Account.



7.

8.

L.

210,

The Capital and Revenue Expenditure out of 4* Stale Finance Commission Grants are
expended more than o fund actually being received; therefore there was debit balance of
Bs.3582378.00 on 31/03/2016 in the 4* State Finance Commission Grant Account,

The Capital and Revenoe Fxpenditure out of 5* State Finance Commission Granls are
expetided more than to fund actually being received; therefore there was debit balance of
R=. 1039952.00 on 31/03/2016 in the 5* State Finance Commission Grant Account.

It has been nuted following issuc regarding fxed asscts in the audit process

4. No depreciation has been charged on the Fixed assets during or end of financial Year.

b. Fixed Assels ereated out of grants and special fund has been written ofl by Grant or
Special fund in the same financial vear,

¢. Opening Fixed Assets has been taken only which is created in the FY 2012-13, FY
2013-14 with crror in FY 2012-13, FY 2013-14, FY 2014-15 specified in the Para
21.a, 21.b of Audit report of FY 2013-14

d. Upcning Balance of Fixed Assets- Pholo State is Rs. 355650 is Print ny and
stationery expenses in the FY 2012-13, FY 2013-14 and FY 2014-15. It has heen
suggested to writlen ofT these balance on 01/04/2016 directly from Municipal Fund.

e. Opening Balance of Fixed Assets- Water Cooler is Rs.15743 is Repairing expenses in
the FY 2012-13, FY 2013-14 and FY 2014-15. Tt has been suggested o written off
these balance on 01/04/2016 directly from Municipal Fund.

Ihe revenue expenditure occurred out of 13* Finance Commission has been written off
by debiting in the ledger of [3* Finance Commission. The amount used for revenue
expenditure out of Grants should be transfer from labilities (320) to Revenue Grants
(160). The expenditure should not be written off directly, it is not represent right picture
of income and expenditure.

- There Is suspense account in the Balance sheet, The reason of suspense sccount is the

totaling emor in the manual cash book, Tt has been advised to Accounts Department to
make such corrcction of reversal entries in the Cash Book in the current date, So,
Suspense accounl can arrived at Nil.



Annexure-2

All grants sanctioned or received by the Mumcipality during the year. have been accounted
property, and where any deduction is made out of such granls Wwards any dwes of the
Municipality and such deductions have been properly accounted subject to following:

1. The ULB bas accounted Grant received and usage their of under the Double entry

accounting system but The ULB has not prepared register for the Grant in the format
Mentioned FORM: G-1

2. There is no usage certificate or grants register available with the LB
-S5J5RY.
-BPL. Saree & Blankent
-Pannadhay ¥ojna

Annexure=-3

Whether any Earmarked Funds have been created as per the provision of any statute and, il s,
whether such Farmarked Funds have been utilized for the purpeses for which they were created.

Comment: No carmarked funds have been created by the ULB as per the provision of any
statule,

Annexure-4

Whether the Municipalily is maintaining proper records showing full particulars, including
quantitalive details and situation of Fxed assets; whether these fixed assets have been physically
verified at reasonable intervals; whether any material discrepancies were noticed on such
verification and if so, whether the same has been properly dealt with in the books of account:

Comment: The ULE is maintaining the register of Fixed assets bul nol as per format specified in
the Form (GEN-30 and GEN-31. There is no physical verification of fixed assets has been carried
by the ULB, cven once in the whole financial vear

It has been suggested to ULB that the ULE should prepared Fixed Assets Register in the Format
prescribed and Physical verification of these Fixed Assets should be camried once in the financial
¥oar.

1}



Anneiure-3

Whether in casc of leaschold property given by the mumicipality, whether lease rentals are
collected repularly by the Municipality and that the lease agreements are renewed after their
expiry;

Comments: UXj ikfydk fuokbZ esa lkr ngdkuks dk fuEu izdkj izfrekg
fdjk;k tek fd;k tkrk gSA

q'- ngdku fdjk;snkjdk | izfrekg tek
- I uke | gksus okyh
fdjk;k jkfk
 hepUn@ykngyky ikVuh 2175
| 2qaxkyky@ teukyky 'kekZ 2706
f/ks' ke @ izgykn 'kekZ 2241
~ |d4Sykk pUn @ gfjukik;k 2420
'kekZ
Sk'kkjke @ [ksepUn flU/kh 620
| fkefd'kksj @ y{ehukjk:.k 968
| ey @ usuey flaUlkh 2281
-ksx | 13411 izfr_:
| ekg fdjk;k

The above lease rental bas not been collected regularly.

11
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Annexure-6

Whether physical verification has been conducted by the Municipalily at reasonable intervals in
respect of stores. Whether the procedures of physical verification of stores followed by the
Murncipalily are reasonable and adequate if not, state the inadequacics in such procedures;
Whether any material discrepancies have been noticed on physical verification of storgs as
cumnpared Lo stores records, and if so, whether the same have been properly dealt with in the
books of account;

Comment: The ULB is maintaining the regisler of Stores. But there is no physical verification of
stores has been carried by the ULB, even enge in the whole financial year

It has been suggested to ULB that the LB should prepared Store Register and Documentations
in the Format prescribed (ST-1, 8T-2 and ST-3) and Physical verification of these Stores should
be carried once in the financial year in the presence of the anditor.

Annexure=7

Whether the partics to whom loans or advances have been given by the Municipality are
repaying the principal amounts as stipulated and are also regular in payment of the interest and if
not, whetlher reasonable steps have been taken by the Municipality lor recovery of the principal
and interest;

Comment: No loan and advances given to others during the FY 2013-14. And also no opening
Balance has been carricd by ULB of loans and advances.

Annexure-8

Whether advances given to municipal employecs and interest thereon are being regularly
reovered;

Comment: No loan and advances given to emplovees during the FY 2015-16, There was No
openng Balancs of Loan and Advances.

12 ?E



Annexure-9

Whether there exists an adeguate intemal control procedure for the purchase of stores, [xed

asscts amd services

Subject
Matters of
Internal
 Controls

| INTERNAL CONTROL

| AUDITORS COMMENT

Stores

The Head of the Accounts Department shall
ensure budget availability with respect to
the cxpenditure incwred al the fime of
accruing of the cxpenditure ic Budyet
moniloring shall be on accrual basis gather
than payment basis.

Yes, The Head of Accounts

department

budget

budget monitoring is based

ensures  the
availability. But

on Payment ool on accrual

hasis.

The Iead of the Accounts Department shall
ensure that all the purchase billsfinvoices
were joumalized before release of the
payments.

Mo Such procedure is exists |

Al the cod of the financial year, the Stores- |

m-charge, thc Head of the Accounts
Department and the Dircctor Local Fund
Audit shall physically verify the stock lying
n stores and comparc it with the stock as
per the book records and in case of any
difference, appropriste remedial sleps as
prescribed by the LB shall be taken,

Al the

Financial year No Physical

end of EVETY |

veriication has been carried

| out.

The  Stores-incharge  shall cosure
availability of adequate budget allocation

before procuring any material,  after

The Store-m-charge has no
such procedurc of budgct

allocation.

13
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considering all commitments made against
the budget allocation.

At the time of issue of anv material (o the
Departments, the Stores-in-charge shall
ensurc that there is an adequate budget
provision in respect of that department.

Mo [nternal Comtrol exists.

The Head of the Accounts Department
shall ensure that all the dues recoverable
mcluding advance provided to supplier
has been recovered before making the
final payment W the supplier. Further, it

should be ensured that only net amount |

has been paid to the supplicr, as may be
applicable to the materials actually
received or accepted.

Yes, Internal Control oxists

ULE does not make
payment o supplicrs before

materials actually recejved.

Before releasing payment to  the
supplier, the Head of the Accounts
Department  shall  ensure  that  the
malerial recgived i5 recorded in the

Stores Ledger. Further, it shall be |

cnsured that the Payment Order provides
reference to the Stores Ledger where the
entry for receipt of material 15 recorded.
In addition, at the time of payment fo
Suppliers/contractors and any other
creditoes il shall be cosured that no
amount is due from them, which may be
adsted belore payment.

The Head of accounts
department verily the store
register maintained by the
| Slore-in—charge only. No
olher steps have been taken
for checking of whether |
Material Physically |

received or not,

The Stores-in-charze shall ensure that
matcrals in respect of which bills have
been reccived but have not been
forwarded to the Accounts Department
are siated scparately in the Statcmens of

| found in the Stores TCgister.

No such type of entries

ANl bills has been forwarded |

|
i

14
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Closing Stock (Form ST - 3).

to Accounts department as

| and when material received.

The Head of the Accounts Departiment
shall emsurc that the “Purchasc of
Matenials® account has been reconciled
at the period and the balance has beeome
nil on aceounting of stock entrics for the
closing stockion the basis of Statement
of Closing Stock in Form 5T 3y and
consurnption of storcs.

No  Accounts depariment
tollows this procedure.,

Also the Head of Avcounts Department
shall ensurc that the balance in fhe
"Opening Stock® account has become il
at the period end on accounting of stock
enlncs and consumption based on the
clusing stocks.

No Accounts department
follows this procodure.

Employee
Related
Transactio
ns

Separate Pay Bills shall be preparcd by each
DDO and Head of department or uther
officer of the LB designated by him,

Yes, Sepamatc pay bill has ‘
been
{RIN9]

prepared  for  each

Comsolidation of Pay Bills of DDO shall be
made Department wise and Department bills
are consolidated for ascertainment of LB
level information.

Yes, Consolidation of Pay
| Bills of DDO has been |

made Department wise

Consolidated pay bill summary shall be |

checked with previous month for ENSUring
all DDO and departments bills are included.

A monthly reconciliation shall be camried
out by the Head of the Accounts Department
and the Head of Fstablishment Department
or other officer of LB designated by the
Head of the department in respoct of loans
and  advances outstanding  between  the

Yes, Consolidated pay ball |
summary has been checked

with previous month

.Hu Recoaciliation statement
has been prepared

15
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balances in the Ledger Accounts maintained
at the Accounts Department and the
Register Advances  and
Register of Loans to Fmplovess. Further, at
the period-end, the Head of the Accounts
Department o other offices of LB
designated by the Iead of the Department
shall ensure that accounting entry for
recording income i respect of intercst
accrucd on loans provided to emplovees has
been passed.

of  Employee

Every moanth, the Head of the Accounts
Department  or officer of LB
designated by the Head of the Department
shall ensure timely remittance of the various
deductions  made  from  the  employess'

other

salames m the Pay Bill W the concemned |

Aptiorities.

Yes, Proper System exists,

The Head of the Accounts Department or
other officer of LB designated by the Head
of the Department shall cosure that the total
establishment  expenditure  incurred  and
recorded thc Functional Expense
Subsidhary Ledger reconciles with the
balance as per the respective Estublishment
Expense Ledger Account The Subsidiary
Ledger shall record total establishment
expenses  incurred, including that  paid
through Pay Bill.

in

The ULB has not prepared

' Functional Expenses |
Subsidiary  Ledger and
Reconciliation  Statement
thercof.

Every month, the Head of the Accounts
Department or other officers of the LB
designated by him or other officer of LB
desigmated by the Head of the Department
shall verify that Provident Fund and Pension

Yey, The Head of Accounts

Department  verify  the
Idm:lu::h::l amount has been |
deposited timely.

15




Fund  contribution
deputation  have been
depusited with the concerned authoritics,

deducted [or  the

employess  on

At every year-end, the Head of the Accounts
Department or other officers of the LR
designated by him or other officer of LB
designated by the Head of the Department
shall wverify whether intercst received or
reccivable on the provident fund investment
15 less than the statulory lability for interest

payment to employees on therr balance in |

the providenl fund reserve account, and il
s¢, emsurc that the difference of interest

payable is provided for and to that extent |

amount has been transferred from  Main
Bank Account to Provident Fund Bank
Acooinl

| PD Accounts of provident
fund has been maimisined.
But not taken in the books

ol accounts.

The Head of the Accounts Department or
olher officer of LB designated by the Head
of the Depariment shall ensure  that
whenever the entrics in para 11.7 (b) are
passed, the equivalent amount of myncy in
respect of deduction of provident fimd
confribution 15 simultaneously transferred
from the Main Bank Account to the
Provident Fund Bank Account

Yes, HOD of Accounts

verifics this.

Cither
Revenue

{ Expenditur
s

The Head of the Accounts Department
shall cnsure budget availability with
respect to the expenditire incurred m

the time of accruing of the expenditure. |

Yes, Accounts department
budget
availability for the

ENELUrES the

expendilure

The Head of the Accounts Department

17
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ghall emsure that all the bills/invoices
were journalised before release of the |

payrnents

Mo bills/Invaices are
journalized  before  the
payment,

Ihe Head of the Accounts Department
shall ensure proper authorisation of
Payment Order as per the authorities
delegated by the LB.

Yes, Payment orders are by

proper authorication,

The Head of the Accounts Department
shall ensure that the relevant supparting
documents are annexed to the Payment .
Order submitted by the Department.

Yes,
check
supporting to the Payment

HOD
the

of  accounts

relevant

ortler

The Head of the Accounts Department
shall cnsure appropriate classification
both in terms of expenditure head and
the period in which the cxpenditure has
been accounicd with reforence 1o the
nature of the bill and the date of the hill, |
respectively,

Tes, There is system of |
classification on payment

vouchers,

On a quarterly basis, and, also in
between, on a random basis, the Head of
the Accounts Department shall conduct
physical verification of cash in hand
held at the various departments and tally
it with the departmental records
maintamed there and thereafier with the
Register of Advances (Form GEN-16) |
maintained at the Accounts Department,

Yes, Accounts department
lake the
Venfication of cash time to

Phy=ical

hme.

At the time of making payment, the
Accounts Department shall cnsure that |
reference to the departmental Register of
Bills for Payment where the payment
bill has been recorded by the department

In the accounts

s,
department, this payment |

control system is exists,

iz

7,



cuncerned, is provided in the Payment
Order. In case of non-refercncing, the
Accounts Department shall retum the
Payment Order w0 the concemcd
Department  for  rectification  and
resubmission. In addition, at the time of
payment to Suppliersicontractors and |
any other creditors it shall be ensured
that no amount is due from them, which
may be adjusted belore payment.

The Head of the Accounts Department
shall ensure that a muonthly |
reconciliation  of  total  expenditure
incurred  and  recorded  in the
Departmental Expense (Administrative
Expenscs) Subsidiary Ledger is carried
out with the total expenditure recorded
i seversl  Administrative Expense
Ledger Accounts.

No Reconciliation statement
amd  Subsidiary ledger has
been prepared.

_Fixed
Assets

Al the time of award of new contract,
the concerned department shall ensure
the availability of adeguate budgret
allecation  after  considering  all
commitments made against that budget
allocation before purchasing any new
fixed assct.

Yes at the Time of Award

of contmact concemed

department  ensure the |

budget availability.

The Head of the Accounts Department
shall have a system of conducting
physical verification of fixed asscts
throughout the year so that cach fixed
asset 15 venfied at least onee during the
year, Any discrepancies with the Fixed
Asscts Register should be reconciled.

The HOD of Accounts

department has no system |

of physical verification of
fixed assets at least once in
the ycar.,

The Head of the Accounts Department |

No Such Procedure s |

i




shall ensure that the amount set aside in | exists.
the Asset Replacement Bank Account
l consequent 10 depreciation  provision
made, is utilized only for the purpose of
purchase or acquisition of fixed asset for
which depreciation has been provided.

| Before  releasing  payment to  the | No. the fixed assets register |
supplicr, the Head of the Accounts during the FY 2013-14 has
Department shall ensure that the fixed not been maintained.

asseis acquired are recorded i the |
Register  of  Immovable  Properties.
Further, it shall be ensured that the
Payment Order provides reference to the
Register of Immovable Properties where
the eniry for receipt of fixed assets is
recorded.

Al the time of computing depreciation .
provision for the perivd, the Head of the | There is no such system
Accounts Department shall ensore that
the accumulated depreciation (including

current period's depreciation provision)
provided on any fxed asset docs pot |
exceed its cost of acquisition.

Annaxurg-10

Internal control procedure for the contracting of works and projects, periodic inspections and

mcasurements, quality checks and payments

Subjeet INTERNAL CONTROL ' AUDITORS COMMENT
Malters of

Internal

Controls |
Public ! The Public Works Department and the Chief | The ULB ke thj

20
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Works

of Accounts Departmcnt or anv  other
responsible  officer as  defined by the

applicable Acts, shall cpnsure the availability |

of  adequatc  budeet  allocation  afler
considering all commitments made againsi
that budget allocation before undertaking any
new work, whether being an Original Work |

or Repairs and Maintenunce Work

—

approval  [rom board |
meeting of Members and

Public Works department
and HOD of accounts
department  ensure  thar |
Whether hbudget

availability for the such
public works are

sufficicnt or not,

A distingtion should be mamtained between
the works of capital mature and revenue

natnre,

Xtz the Accounts |
departrment has classified
the nature of expenditure.

A quarterly teconciliation of the balance as
per the Deposit Register maintsined atr the
Publi: Works Department shall be carried out

with the Deposit Ledger accounts,

No Recomeiliation
staternent has been |
prepared by the Public
works  department or

accounts depariment

On the completion of an Onginal Work,

reconciliztion should be carried out in respect I

of the amount expended as shown in the
records maintained by the Poblic Works

Department and the capital work-in-progress

control ledger account maintained by the

Accounts [Department.

Mo Beconciliation
stalement has boon

prepared,

On receipl of Summary Statement of Status

on Capital Work-in-Progress (Form PW - 1),
the Accounts Department shall ensure that
Wtal cxpendilure incurred as stated n the

Statement lallics with the cumulative total of

several Capital Work-in-Progress L{rdgnzfi

No Such type procedure |
has been followed.
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Accounts.

The Accounis Dtpmtrnm;un: that | Yos, There is proper |
the tax deducted al source and works conlrect | system  for payment of
tax deducted from the contractor’s bill, etc., is | Statutory dues.

deposited with the Government in accordance

with the provisions ol the relevant Acts.

Af the end of each month, the Accounis
the

expenditure as per the Funclional Expense

| No Functional EXPOMECE
and Subsidiary
ledger prepared.

Department  shall  reconcile tolal | ledger

(Repairs and Maintenance) Subsidiary Ledger
{in form GEN - 34) with the total expenditure
recorded the

in soveral  Repaims  and

Maintenance Ledger Accounts.

Wo, Chief of .-'llumunl.lil
Department  does
the
availability on the Time |

Ensurc budget availability at the time of .
nik
approval of the bill.

ensure Budget |

of pavment.

Ensure that all the dues, mcluding liquidated
damages/penalties, are recovered from the

contractor betore making the linal payment in

Yes, Performance quality

I -
leam tevicws the works

|
| done by the Comtractors

respect of any contract before final payment.
i Accordingly  Accounts
! department recovered the
penalties or damages.

Ensure thai no ampunt is due from | Yes. Chiel of Accounts

suppliens‘contraclors, which mav  be department ensure that no

otherwise adjusted before pavmenl. advanccs piven or no
amount 5 doee beforc
payment.

Ensure that all the hillsinvoices of | MO E.[Hﬁﬁmfﬂ_'lﬂl:.‘i
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| vontraclors were joumalised before release of | jourmalized before |

— — e B

| | ﬂ_‘lt- Fa}r]-n,:.”u_ pﬂ}ﬂlﬁ'lt

| | At period-end, the Head of the Accounts shall | No Such procedure s
I | review the Work Sheets maintained  fior | followed by  Accounts |

ascertaming whether any of the capital work | department. I

. | in progress qualifies for capitalisation.

. i

Annexure-11
Whether the Municipality is fegular in depositing slatutory dues Including tax deducted at

S0Urce, Works contract tax, cess payable 1o the Government, ESI, PF ete., and i not, the natyre
and cause of such deluy and the amount not deposited.

Comment: All the slatutory dues including tax deducted a source, works contract tax, cess
Payable t the Government, EST. PF ele. depesited timely except followi ng:-

L. However the following expenditure required to be deduct Income Tax, Sale Tax etc.

but not deducted:

| §.No. [ tead of Expenditure | Amountof | ’Iﬁ of _-Aﬁmnﬁr =

Expenscs Deduction be Deducted
required
Advertisement Expenscs 150261000 | Tooome Tax - [ 3005200

(4 [ Programe Exp 210 [Tomemy  [osion

5. | ProgmmcExp W7880.00 |Tncome Tax | 215800

CEL D S——
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2. The following statutory liabilitics (Income Tax, Sale Tax ele.) not paid timely:

A Gratuity deducted from salary of the employvees is pot deposited timely for the Aug and
Nov Months of the FY 2015-16.

Pension fund deductad from salary was not deposited titmely,

S

Provident fund deducted from salary was not deposited timely.

B oo

Royalty deducted from Contractors has not been deposited timely,
Income Tax deducted from Contractors has pof been deposited timely.
L VAT/WCT deducted from Coniractors has not been deposited timely.
g Labour Cess deducted from Contractors has not been deposited timely.

4]

3. Short Payment/Short Deduction

2. There is payment of Tncome tax deducted, at a one time of [ast fve-six mouith
with short payment means Income tax deducted not deposiled fully

b, There is payment of Sale tax deducted. at a ofie ime of last five-six month with
ERCESE payment means sale tax deducted deposited excess,

. There is payment of Royalty deducted, at a onc time of last Ave-six month with
short payment means Rovalty deducted not deposited fully

d. There is payment of Tabour Cess deducted, at a one time of last five-six month
with short payment means Labour Cess deducted not deposited fully

Note: ULB has not filed the timely TDS retum and No tmcly payment of TDS, therefore
Income Tax Department shall raised the demand of late fee and interest for such delay of filing
and delay of payment

Annexure-12

24



Whether any personal expenses have been charged to the Municipality’s accounts; if so. the

details thercof:

Comment: Mo Personal expenses have been charged from ULB 5 accounts.

Annexure-13

Books and registers specified under the Rajasthan Municipal Accounts Manual and other

applicablc acts and rules:

S5¥ime of Record/ |Requirements

o Register

Cash Book

The Cash Book has two siclis,
viz., “Receipt” and “Payment™.

L.LBs shall be recorded oa the
“Receipt™  side  amd 2l
payments shall be recorded on
the “Payment” side

Al colleetions on behalf of the |

::\Iu of |Anditors

Journal Book

{4 non-cash’bank transaction i3
first recorded in the Joarnal

Book by dividing into its debil |

jand credit aspects, from which
@ posting is done in

in:lwmlt ledger  account.
{Recording of income in respect
of Taxes PBills rased
{recording of liability on receipt

25
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the |

‘Forms |Comments

GEM-1  [Yes, Properly
maintained by the
ULB.

GEN-2 Not Mamntamned by
the TILE based on

{day 1o
[transaction.
Diouble entry
Accounling a nDod-
|-;:a.5h;'hﬂnk transaction
is first recorded in the
Journal Book.

o
thee

day
In




of supplicr’s bills are examples
of transactions, which shall he
first recorded in the Joumal
Book.

\Ledgers Ledgers shall be the book that |GEN-3 |[Not Maintined by
[ shall conlain all the accounts ! [the TILB based om
as specified in the Chart of | |day to day o
Accounts. The Ledger has two (transaction. In  the
columns, viz, “Debit™ (D)) {Drorubles emtry
tand “Credit™ (Cr.). tAccounting Ledgers
: . ' [8re maintuimed. .
Cash/Bank The Cash Reccipt Voucher |GEN-  [Chas receipt voucher |
Reccipt Voucher |shall be prepared for receipts 4A &  |and  Bank receipt
m cash and the Bank Receipt 4B voucher have been
' Voucher for receipts by (prepared.
icheques,  demand  draiis,
banker's cheques, ctc., which
[need to be deposiled in the .
bank for realisation. | 0
|Cash/Bank Cash/Bank Iayment Voucher [GEN-  |Cash/Bank Payment
(Payment Voucher |shall be the docurnent prepared 54 & Vouchers have been |
ffor recording payment entrics |5B prepared |
in the Cash Book/Bank Book '
Contra Voucher [Contra Voucher shall be a2 |GEN-G  |No Contra ‘-.-’u-uch::rﬂ_
document for depositing inlo has been prepared
of withdrawing cash from bank
or fransferring amount from ,
one bank 1o another _ |
Journal Voucher Journal Voucher shall be the |[GEN-7 |No Physical Journal
{documicnt preparcd for Voucher prepared
recordimg cotries in the Journal
|Book
Receipt For receipt of cash or any |GEN-82 (Yes ULB has been |
amount received in the form of issued a receipt for
cheques/draft, & Receipt, duly any cash or Bank
sipned  amd  dated shall be (receipt.
ussued in Form GEN-3 .
Receipt Repister [All  cheques/drafls  reccived |GEN-9 |No  Such register
shall be recorded in a Receipt maintained
, Register, maintained in Form '
| GEN-9 iyl
Statement on \The details should be intimated |GEN- Mo Such regisler
Status of Cheques|I© the Accounts Department by (10 (maintained
Reccived the Collection OfMfice/Centre
who have actually deposited
the cheques and co-ordinating
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with 1he bank,
Statement on  Status  of
ICheques Received, prepared in

through a |

Form GEM-10. Based on the |

:S-li.'ll.!.'.'-]'l'lﬂnl on Sfats
|Cheques Feceived the
Accounts  Depariment  shall

ireverse the entry passed

of |

:E{lllectiuu
Register

[The Collection register to be
imaintained in Form GEN-11
will show account head-wise
details of the daily collections,
This collection register shall be
maintained m triplicate where
in one copy can be sent (o the
concerned  departments  along
with one copy of the

one can be sent to the
|Accounts and other ong will be
iretained as book copy.

GEM-
Il

Bill'Challan collected, if any, |

Collection register is
ot mainiaimed

Summary of
Daily Collection

Based on the details from (he
collection register, the
collection offices shall prepare
2 Summary of Taily Collection
mn Form GEN-12.

GEN-
12

Register of Bills
for Payment

The concerned deparment
shall venfy the bills'claims
received On  satisfactory
verification, the billsclaims
shall be enlergd into  the

\Register of Bills for Payment, |
imainlamed m Form GEN-13.

Payment Order

{On approval of the payment by
{the concerncd authorities at the
respective departments, the
department shall forward the
bills for preparing a payment
order by the concemed
Department in Form GEM-14

Cheque Issue
Register

On  venfication of  the
Cash/Bank Payment Voucher,
a cheque shall be prepared. An
entry of the cheque prepared

GEM-
13

GEM-
14

(Summary of Daily
Collection . Form
GEMN-12 is not
prepared

There is no register
for this, only files for
particular pavee 5 |
rrainlained.

Yes, Maintained.
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iSl‘lﬂ;I] be made in the Chegque
(Issue Register, maintained in

Fee, Other Fees

preparcd in Forme-23

Summary
Statement of
Motice Fee,
Warrant Fee,
Mher Fees

summary Statcment of Mobce
Fee, Warrunl Tee, Other Foes
shall be prepared in the form
GEN-24

LrEN-
24

: Form GEN-15.
Al period cnd, the Accounts
Department shall review the
Cheque Issue Rerister _ _
Register of The details of the advances |GEN-  |Register of advance
Advanece gwven shall be recorded in the [16 is mainiained.
Register of Advance
: maintained in Form GEN-16 |
Register of The details of the expenditure [GEN- [No  repister  of
Permanent incurred against the advance |17 \permanent advance,
|Advance shall be recorded in a Register
jof Permanent  Advance
imaintammed  at  the  varous
departments in Form GEN-17.
Deposit Register |Deposits GEMN-  |Yes, ULB  has
received/paid/deducted shall |18 Dieposit Repister
be recorded by the ULB
Summary Deposit adjusted  shall be |GEN- Mot maintained
§5tat-.=.lm:ut, of recorded properly in this Form (19
\Deposits |
[Adjusted
Demand Register |Bills raised by the LB for the [GEN-  [No demand register
revenue collection is recorded |20 maintained in  the
in the Form GEN-20 prescribed format.
Bill for Municipal Municipal Thies bill shall be |GEN-  [Not maintained.
Dues recorded in GEN-21 21
Summary Summary Statement of Bilks |GEN-  [No Summary
Statement of Bills [Raised shall be prepared in 122 Statement of Rills
Raised form GEN-22 f Raised has  been
. . | {preparcd.
Register of Notice [Register of Notice Fee, Warrant|GEN- ].Rl:gis.tl:r of Notice
Fee, Warrant  |(Fee, Other Fees  shall  hef23 (Fee, Warranl Fee,

Chher Fees has not
been prepared
Summary Statcment
of  Notice  Fee,
Warrant Fee, Other
Fees has mot been
prepared

28
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———

[ |Hegi.ﬂﬁr of Register of Refunds, |GEN. |Rr:gislcr of Refunds, |
Refunds, ‘Remissions  gnd Wrile-olTs |25 Remissions and
Remissions and lshu]l be prepared in the form Writcoffs  has ot |

| IErit‘H’ ffs —I—G EN-25 |J:-ecn prepared

| \Summary Suminary Statement of Refunds GEN-  |No Summary
_|Sfﬂt{:meut ol and  Remissions  shall E:ci'EE |Statement of Rcﬁmd&|

| [Refunds and prepared in the form GEN-26 and  Remissions  has

c= == L N (R e
‘Summary Summary Statement of Write-|GEN- (Mo Summary|

| \Statement of Offs shall be Prepared 1 thel27 |Stalﬂn't43ut of Wriu:-l

| |“'rite—ﬂﬂ:-: torm GEN-27 |Dﬂ'.~'- has been prepared
| |
‘Stalement of For this, at the end of (he {GEN- (Quarterly  Statement
Outstanding |aur.'-nuuting period, each of the |2y of Outstanding
Liability for depariments shall eollate the Lrability for
|Exp-enue& details  of e Accmued Expenses in the form

| | |cxp|:nllimr: from the bills GEN-28 has not been

freceived during or afier the prepared

| | accounting period bt

| periaining to the accounting
| period and remaining unpaid at

the end of the acconnimg
period. The said Information
| shall be collated in Forg |
GEN-28 by 300 April of the
fext fmancial vear wherg the
accounting period is a financia]

__|_ ____.‘r’_'-*-lr______ r———— -

| Documents Documents &mtru]—EjEN- Not prepared
Conlrol Register/Stock  Account  of |3!:1
Register/Stoek  [Reccipt/Cheque Book shall be

| Account of prepared in the Form (GEN.29 |

| Receipt/Cheque |

bl b 5 T L R

| Regisier of |:"L recond shall he maiuluhmd—li_:il‘h'— Register of

| Immovable for the immovable fxed asscis |3{I- Immovahle Property
Property in the relevant Register of has been maintained.

| {Immovable Propertly in Form i

= e e e I

i |Register of A record shall be maintained E[GEN— Register of Movable

| [Movable [t moveablc fied asets i thef i ko |




Property

'Register of Land |A. record shall be maintained for

Repgister of Moveable J_"‘mpeﬂg,-r

in Form (GEM-31.

the land in the Repister of land
mn Form (GEN-31.

Function-wise
Income
Subsidiary
Ledger

GEM-

-

{maintaimed,

Register of land has
_:t:u:n:n raintaimed

I'ne Accounts Depariment
shall rruaImiain separate
Subsidiary Ledper for each of
the Mmyor revenues in Form
GEN — 33, The Subsidiary
Ledgers would  provide
[unction-wisc  break-up ol
zbove-mentioned inGoame
carnedireceived by the LBs on
a daily basis. Scparatc folios
shall bc maintained fur each
function within the Subsidiary
Ledger for recording incomes
in respect of each [unction

(FEN-
33

Mo Funclion-wisg
Income  Subsidiary
Ledger has  been
mantamed by  the
ILE.

| Function-wise
Expense
Subsidiary
Ledper

The Accounts Department
shall  maintain  separate
Subsidiary Ledger for cach of
the Major expense head in
Form

GEN 34. The Subsidiary
Ledgers would  provide
function-wise  break-up of
above-mentioned CXPCNSES

GEN-
H

ingurred by the LBs on a daily
basis.

Asset
‘Replacement
(Register

No Funchion-wise
Expcnscs  Subsidiary
Ledger  has  been
maintained by the
TILE,

Assel Replacement Bemster in .'
shall be |
maintained asset class-wise to |

Form GEN-35

recond the money set aside and

shall be updated for deposits |

mades to Asset Replacement |

Bank Account in respect of

Mo Assel
Replacement Regster
has becen maintained.
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-

anmual depreciation provision
made during the accounting
b=

Register of Public

Register of Public Lighting ‘GEI!*C-

Mul mambumned

L,ighﬁnf_: S}Iﬁtgm avstem shall be mamtamned in (36
. the Form GEN-36 |
|
|
[RECORDS AND DOCUMENT RELATED TO RENTALS, FEES & OTHER INCOMES
= STATEMENTOF  IThe respective departments |OTH-I PNot maintained
gﬂ“ﬂ;‘%&”“ﬁ shall inlimate the Accounts .
' ' (Department  of the  advance
-r'adjusted against the
{subsequent bills raised through
ithe Summary Statement of
: ; Bills Raised (Form OTH - 1)
;}:T‘E:FE;T oF A Su:_nmar_l.r Satement of [OTI-2  |Not mamtained
YEAR-WISE nzan. [¥oarwise!  Headwise
WISE CoLLECTION |[Collectton  of  vamous  other
OF OTHER incomes i Form OTH-Z shall
INCOMES be prepared on a monthly basis
by the respechive departments
- and sent to the Accounts
Department  to  record  the
details of collection
SUMMARY : : b TR
: R A Summary Statement of |OTH-3 [Not maintained
REFUNDS Reflunds and Remissions in
i Form OTH - 3 shall be |
: prepared by the respective :
. departments on monathly basis.
Re ks Femissions
pertaining to prior period shall
be identified scparately from
{the current period |
] § | 3 i X = y
g?r:]r:;ﬁ‘;_r oF |The details of the write off has [OTH-4 |Not mamtained
WRITE OFFS to be entered in the “Statement |

of Wrile off" by the respective
departments 1o Form OTH - 4.
This form has o be preparcd
on 2 monthly basis and
forwarded to the Accounts
Department

RECORDS AND DOCUMENT RELATED TO PUBLIC WORKS
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| ﬁﬂ?é_’:;gﬂ OF :-kt period-end, the :i::p::rlml:nt:i PWw-1 ¥ o8, maintained
STATUS OF CAPITAT. [Incurring  expendilure  on
:?ﬁﬁﬂgammm capilal projects shall submit a |
Bitises Summary Statement of Status |
jon Capital Work-in-Progress
in Form PW — 1 detailing total
expenditure incurred till date
| on cach of the capital projects |
' IWORK SHEET T detsils of the Deposit [PW-2 Yes, maintained
- works  contract  (including
names of the departments who
have enlrustcd the deposit
works} shall be recorded in the
Deposit Works  Repister (in
form PW — 3). -}
DEPOSIT WORKS The Accounts Department [PW-3 Yes, maintained
REGISTER shall maiatain a  Deposit |

Works Register in Form PW.3
with separate registers for each
kind of the Deposit works.
{For example, Civil, Electrical,
elc).

RECORDS AND DOCUMENT RELATED TO STORES

the receipt of malcnals in the
Stores Ledger maintained in
Form 8T-2

Il' the materials supplied are
found to be delective or not in
accordance with the terms
ispecified in the agrcement, the
Stores shall retum it back to
the supplicr concerned and
make an eniry for retum of
material m the Issue Column
of the relevant folio in the
Stores Ledger (Form 8T - 2).

El?lﬁﬁ?’ijDTE LA per the terms of the [ST-1 :Y::a Store  in-charge
Sl agreement with the Supplier, iprepare @ Material

the matenals shall be delivered Receipt Note in Form
to the LB. The Stores shall 5T-1
prepare a3 Material Receipt
Mote in Furm §T-1

[FTORESLEDGER |5 the Material Receipt [51-2 Store  Ledger s
{Mate, the Stores shall record imaintained.
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STATEMENT OF
CLOSING STOCK AS
(O 31032014

Al the end of every gceonnling
period, the Stores shall send a
statement of Closing Stock in
Form 5T - 3.

The balances in Variows
accounts of the ilcm-wise
Stores  Ledger  shall  be

extracted and wvalued as per

5T-3

No Statement of
cloging stock has
been prepared in the
form ST-3 by Store

in-charge, '

[YEAR

REGISTER FOR TILE

the cmployees, it shall be
recorded m the Unpaid Salary
\Register maintained in Form
ES-4. The repister shall have
the details for unclaimed salary

(First Tnm First Ohg (FIFO)
4 | |Metfm-r| [ N
RECORDS AND DOCUMENT RELATED TO EMPLOYEES RELATED |
TRANSACTIONS
CONSOLIDATED:  foiury pay Bill shall be [ES-1  [Yos, salary pay bill
PAY BILL hrepared in the Form ES-1 has been prepared |
SUMMARY  ROLL property
OF THE
PERMANENT/ TEMP
ORARY
ESTABLISHMENT
FOR THE MONTII
OF
|REGISTEROF ~ |On payment of loans and |ES.2 As per Management
Eﬂ:lﬂaﬁf"u*"s" advances by the LB, the representation  letter
i Begster of Emplovee Loans / and transaction audit
- Advances (Form ES-2) shall no loan and advances
be updated by the Accounts |g1ven to cmployees.
Department, These repisters Therefors No
shiall be miaintzined requiremnent of F5-2
. depariment-wise. g
RECISTER OF {Register of Intcrest on Loans |[ES-2 Since ES-2 is not
:—:Iﬁﬁé O to Employees maintained in required,
EMPLOYEES FoR  |FOTM LE:E for FECOVELY of _smulmmu_us]}- ES-3
THE YEAR loans and inferest respectively 15 Tt required,
UNPAID SALARY If the salary remains unpaid to  [ES-4 No unpaid salary for

the during the FY
2013-14
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a8 well as subsequent payment
of salary

|RECORDS AND DOCUMENT RELATED TO GRANTS

HINEING FLNDS

[be prepared in the form BR-3

\GRANT REGISTER| Gk INotmambaiaed
RECDRJJ'% AND DOCUMENT RELATED TO BORROWINGS
fﬁ;;?ﬂ The ameunt bum:_m:d as per [BR-1 Nuol maintained '
! S the terms of sanction shall he
i entercd In the Register of |
Loans in Formm BR-] .
\Department of the LE
%"ﬂ'ﬂ In case, sanction has been |[BR-2 Mot requiremenit
ohtaincd for 155Uing
debentures, the particulurs of
the debenture holder shall be
recorded in the Register of
[ebentures in Form BR-2. .
(EEGISTER OF, Hegister of Sinking fund shall [BR-3 Mot required

RECORDS AND DOCUMENT RELATED TO SPECIAL FUNDS

SPECIAL FUNDS
REGISTER

Special  fund  reccived o
created shall be maintained in

the register of from $F-1 .

SF-1

Not maintained

RECORDS AND DOC lJMI"I"-T RELATED TO INVEST MENT

FROVISION FOR
DIMINUTION IN
YALUE OF
INVESTMENTS
FOR TIHE PERIOD
[EXNDING

PROVISTOMN FOR
DIMINUTION IN VALUE OF
INVESTMENTS FORR THE
PERIOD ENDING shall bel
prepared in the form [N-2 |

':r;'ﬁgﬁpﬂ Tm-::s.'rmmt ledgems and register [TN-1 Not maintained
!
REGISTER ishall be prepared in form IN-1
"ALCULATION ALC e -
;HEET FOR o ULATION SHEET FORIN.2 Not required.

REGISTER OF
LOANS TO OTHERS

RECORDS AND DOCUMENT RELATED TO LOAN AND ADVANCES

The loans to (thers shall be
entered in the *Loans o Others
repister’ in Form T.A =1 and on
a monthly basis

LA=]

Mol required




Budget

Budget shall  refleet  the
principles and programmes of
the LE. DBudpel must also
enable LB in mecasuring and
promoiing - accountabiliny
respect of service delivery.

Opening Balance
Shect

RECORDS AND DOCUMENT RELATED TO BUDGET

i |

Balunce for the Balance Sheet
shall be taken fvom the form
Prepared.

Annexure = 14

the |

—_—
BUD-1 [Yes, Budget has been
i preparcd  in  the
{BLID- specified formals
12
[Form-| [No form has been
it preparcd  for
\Form Opening Balance
129 shect




YearPeriod end and reconciliation procedures

:S.:"in.

YEAR ENID} PROCUDURES

| AUDITORE COMMENTS |

Assizned
Revenue

Al the peried end, it shall be ensured that
all the Receivables of Assigned revenucs

are reviewed and written off, if considercd

No receivable of assipned revenuc
accrued  during  the  preceding |

fmancial years or current financial

BECessary

| Further, the accounts department shall also

ensure that the necessary reversal entrics

| are made for assigned revenues received in |
the current accounting period, which were |

| dcerucd in the previous period

year.
Mo

Assigned revenues are reviewed al

Therefore, Eecervables of

the end of the financial years,

i Pu Ilic
Works

The details of the Deposit works contract
(meluding names of the departments who
have entrusted the deposit works) shall be
recorded in the Deposit Works Register (i
form PW - 3).

At perivd-end, the departments meurring
expendilure  on Works  shall
submit a Summary Statement of Statis on

Deposit

Deposit Works Expenditure maintained
calegory wise as Civil, Elcetrical and
Others m Form PW — 1 {similar 1o Capital

work in progress) detailing total amount of |

works incurred till date on each of the
Deposit Works, The details of total
expenditure incwrred on ecach of the
Deposit Works can be collated from the
Work Sheet (similar to Capital work in
progress) in Form PW -2

The Public works department and |
chiel of
prepared the summary statemeot as
but this
procedure is not conformity with the

dociunis  department

Per OoWn  requirement
Rajasthan  Municipal

Manwals.

accounts

[nvestment

At period-end, interest shall be acerued on
investments made from the date of Fast

No Investment, ULB has only PD
accounts of PF and Gramity as
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| receipt of interest till the ond of the | Investment. Intcrest  has heen |

accounting period. The accrual of interest | accrued on the year end.

ghall include both interests duc for recept

and interssts not due tor receipl. . '
Fined | Recording of liability [or fixed assets | Since it is recorded in the form |
Assets purchased for which payment has not been | GEN-28, but ULB is not preparing
made. At period end, the concerned | the form GEN-Z8, Thercfore this
I' departments shall cnsure that for bills in | year end procedure is not followed |

respect of all the fxed assets reccived | by accounts depariments.

before the last date of the accounting |
period are processed
Lease of | Accerpal of eround rentals; The Revenue | No accrual of gmr.&trl rental at the
i Department shall identify the total ground | end of the financial years. And No |
rentals due for the period under reporting | Teeonciliation statement o
and compare the same with the pround | Comparative  slalement has been
rental income recognised till date in the preparcd,
books and account for differences if any.
.
GENERAL PERIOD-END PROCEDURES

i PERIOD END PROCEDURES | AUDITORS COMMENTS
s 2 Balancine of Cash Book: The Cash | The cash book is toialed and |
PRERTL I 2 Book shall be totalled and balanced hﬂhﬁf‘“d daily basis. .B"l[. g
daily, The posting of the day’s | posting of day’s transaction o 1o

transactions shall be made in the | ledgers on daily basis

respective Ledger Accounts by the end
of the day




b

I

|~

|

Physical venfication of cash balance; |
Cash availuble with the Accounts
Department shall be physically verified
by the Cashier. The valucs and |
denominations of the cash physically
verified shall be noted in the Cash
Book itselfl

Deposit of collections (both cash and
chegue) in the Bank: The cash and

cheque collection shall be remitred 1o
the Accounts Department or deposited
wilh  the Bank (Main Bank or
Designated Banks) in the manner and

n accordance with the procedire
provided for in Chapter 4- General
Accounting Procedures. Care has to be
taken that the money is remitbed or
deposited cither on the same day or by
the next working day

Checking of ledver accounts with the |

books of vriginal entrics. ig. Cash |

Book and Journal Book: The daily
postings of the entries in the Ledger |
Accounts from the Cash Book and the
Journal Beok shall be checked and
certitied by the Mead of the Accounts
Diepartment or other desipnated officer

Verification of number of receipts |
1gsucd as roported by the collection

- The ULB has not maintaining

olfice with the Collection Resmister: On
receipt of Challan for Remittance of
Muoncy from the Collection Office, the
Mead of the Department Supervising

the functioning of the Collcction |

Ollice shall verify the duplicate copies

of the reccipts issued with the enlrics

Yes, cash available with
accounts department i |
physically  verified on caily
basis. |

The cash, cheque and demand
dralt collected i a day is
deposited in the bank with in
sume day or on nmext working
days.
Since Statement of chegque
received in the form GEN-10 is
not maintained therefore it is
difficult 10 remittance position
of the cheqgue,

No Ledgers and Journs| Books
have been prepared on the daily
basis.

the collection register on daily
basis. Only challan book is
mamtained by the ULB,
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made m the Collection Register

pension  coninbution  in respect  of

£ Updation of Subsidiary [edger: The i e ik
Acmm.ﬂb: Ih:gm.‘Lm:nt shall update the | Subsidiary Ledger in respect of |
following Subsidiary Registers at the all major heads of Tncome
end of cuch day: duringz the day and Funetions I
L. Functions wise [ncome Subsidiary wise Expensc Subsidiary Ledger
Ledger in respect of all major in respect of all major heads of
heads of Income during the day; Expenses during the day is nut
. Functions wise Expense Subsidiary | maintained by the ULR
Ledger in respect of all major
heads of Expenses during the day
Munthiy 2. Bank Reconciliation: Bank | No, ULB has not been P“-'P"-lr"'-"'-" ..
Proedicns: Reconciliation shall be carried out for | the Bank reconciliation
_ cach of the Banks cither on a monthly | st3tement on the monthly basis.
basis or for such shorter lime interval
as the LE may decide, The procedure
for bank reconciliation has  been
provided in Chapter 24 .
Reconciliation Procedures.
b. Recording of expenditure  incurred i
ayuinst permancot advance: At the end | 10¢  TeRister of  permanent
of each month, the Head of the | 30YANCE i5 not maintained by the
Department, to whom permanent ULB.
advance has becn disbursed, shall
prepare and submit a payment order
for expemses incurred against the
permanent advance
¢. Payment of provident fund dues and

The accounts department timely

emplovees  on depulation.  The
Accounls Department shall ensure that

the provident fund deducted from the
salaries of the employees on deputation
and the pension contribution payable

for their benefit have been paid on ime
to the Government.

remitted the amount deducted
from salary of PF, Gramity,
Pension ctc on monthly basis.
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therefore o

d. Reconcilistion  of Function  wise Mo reconciliation statemenr has
Income/Expense  Subsidiary Ledgers been prepared.
with  tespective  lodger  accounts:

Subsidiary ledgers of all Function wise
Income and Expense shall he
reconciled.

€. Closing of ledver accounts: The ledzer | No ledger accounts maintzined
accounts shall be totalled and balaneed | 4 daily hasis,
al the end of cach month or such | question of closing of ledger al
sherler peried as the LB may decide end of month

| e & Reconciliation of deposits. advaces, | No reconciliation statement of
R eceivables and income: The deposits | deposits like EMT), 5D elc has
received from contractor/supplicr or | been prepared.
any other deposit; advances provided | No reconciliation statemcnt of
o contragtor'supplicr or to  (he | 2dVances has been prepared.
departments or employecs of the LB: | No reconcilistion statement of
recervables in tespect of varipus | Various sources of income has
sources of income and money received | been prepared.
from various sources of income shall
be reconciled at the end of each
quarier. The procedur: for
reconciliaion has been deseribed in
Chapter 24- Reconciliation Procedures.

b. Provision for period-end gxpenses: At :
the end of un accounting  period Since the ULB has not preparing
{quarter), all the departments of the LE | the Statement of outstanding
shall prepare a  Statement  of | MePilities for expenses i the |
Cutstanding Liability for Expenses in | /07 specified GEN-28. |
Form GEN - 78, | Therelore no provision is made

1. Provision for expenses incurred on :pﬂiiitﬂ;;nt: ndmj; ]lr: v
original work/  operations  or
mainlenance

ii. Provision for materials purchased f

iii. Provision for revenue expenditurss

iv. Provizsion for intercst accrued but not

40
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s

duc on the money borrowed |

Provision for fixed assets purchased

Provision for Depreciativn on Fixed
assels

Trmsfer of revenue grant reccived in
advance for specific purpose to arant
income. The balance in the Revenue
Grant Account received in advance, to
the extent wiilised during the period
shall be transferred 1o the respective
Grant Income Account

Reocopnition  of grant mcome  fogr |

Yes,
Revenug

The balance in the

Girant Account
received in advance, to the
extent utilised during the period

has been  transferred 1o the |
respective Cirant [ncome
Account

revenue  expenditure  incurred  in | Ves this procedure  has been
respect  of nl receivable  as | followed.

reimbursement. The TEVCIILE

expenditure incorred during the period

towards  specific projects/schemes

under a4  grant receivable, as g

retmbursement shall be recognised as |
income at the end of cach quarter

Accrual of inferest on bormowines:

laterest charges on loans recerved,

which is not due shall be accreed, |

Hecording of provision for  hills
remining unpaid in respect of Special

[ No Provision is made for special

Fund expendimre
Accnual of interesl on  jnvestments.

Intercst accrued bul not  duc im |

[nvestments made shall be accrued

Accrual of interest on loans advanced
to cmployvecs. The amount of interest
accrued in respect of loans provided to
employees shall be detcrmined and
acorued

Reconciliation of Capitsl Work in B
41
f,
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No loan has been shown in the
Balance sheet ol the LR,

fund expenditure.

Mo Investment,

No accrual of interest on loan
and advances to employces.
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. Closing of ledger acoounts: The ledeer

Progress:  Expenditure  incurred 1::-11.
cumulative total of several Capital
Waork-in-Progress  Ledger  Accounts |
should be reconciled at the ond of cach |
quarter with the Summary Stalement of
Status om Capital Work-in-Progress
recerved from the depariment.

Passing of adiustment entries: At the
perind-cnd, the Accounts Department

shall venly whether proper distinction
has been mainfained between revenue
and capilal bransscbons and between
the transactions having effect m two
accounting periods

accounts shall be totalled and balanced
at the end of each quarer or such
shorter period as the LB may decide
for prepamution  of  Financial
Slalements.

Annual
Procedures

[

|=

Wo Reconciliation statement is
prepared.

Yes.

Mo Ledgers has becn prepared
hy the TTT.R.

Physiical venfication of storcs; The

physical verification of slores and
consumablcs shall be carried out at
least once m a year on the last day of
the accountmg year and at such time
intervals as the LE may decide. The
verification shall be carried out by the
Storcs-in-charpe in presence of the
personnct of the Audit Department

Pheysical venfication of fixed assets: A I

Committee consistimg of Municipal
Commussioner, [Tead of the Accounts
Departiment. Head of the Public Works |
Department and such  other |

representatives as the LB's Stattory |

Authority resolves, shall be fﬂl‘ﬂlﬁi;
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Mo Physial venheation of
stores on the last day of

fmamcial year..

Mo Physical verification of [ixed
assets has been out during the

financial year.
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: Confimation of all eateiprios ur_i'_l‘*-!ﬂ Confirmation has been taken
5 —= ol 8l catepories o

The Committes sha I ensure the]  —— ———— B
existence of a swstemn of -::unduuriﬂgi |
Physical verification of fixed assets |
throughout the year so tha each fixed
asset is verified ar lesst ange during the | |
year |
Tranzfer of funds from special fiinds: | Yes, this procedyre has heen |
1

The balance in the Special Fund shalf | followed.

be transferred to the Special Fypd | |
(Utilised) on CORStuction or purchase |
or acquisition of fixcd asset ai the Hime |
of capitalisation of the relevant | |
expenditures into fixed asset | |

advances. At the end of the year, the | from all cateoories of advances
Accounts  Department shall obtain | at the end of the year. |
confirmation from al] fhe persons lnl |
whom  the advances  have  been | |
provided | |
Provision for unrealized fevenua: A |E: Frz:_:?;jﬂ b;:n :;:.::L;G”r

Provision shall be made for the i ivabit
r'ecely =0}
demands raised during the accounting |

period but Fetning (rSHIng, No such expenditure 15 occurrod
Accounting of pre aid expenses. At by the ULR,

the year-end, all the expenses shall be
scrutinised to identify those expenscs | |
whose benefit js likely to acerue in the | |
next yeur | |

Conibution of dilference in mterest m_| Yes, ULE has maintained the
the provident fund The ditference | Provident fungd account but in
between the ingerest eamed on | the double entry accounting no
Provident Fund Investment and interest Balance of PF and Grafuily has
pavable  gn Prowident Fumd | been considered.

contribution to the cmployees shall be |

cuntributed by the LB and an amcuum:|

e —— RS
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equivalent 1o the difference shall be
transferred  Fom  the Main  Bank
Account to the Provident Fund Bank
Actount.

Confirmation {rom Government/( hasi-
eovermment and Govermmment  owncd

|

' No such steps have been faken |
by the accounts department of

agencies. Al the end of each
gueounting  vear, the  Accounts
Department shall prepare and forward
a balance confirmation statement o
Guvernment  and  Quasi-povernment
and  wvarious  government  owned
agencies in the format as prescribed in
Chapter 24- Reconcilistion Procedures

Closing of ledeer accounts, In addition
to closing of ledger accounts at the end
of cach guarler, the ledger accounts
shall be balanced and totalled at the
end of cach accounting year

LULB..

! No ledger has becn prepared.

In the double entry accounting
ledger has been closed at the end
of vear.

Limitations of Audit

Limiabions of *KRA & CO. in carrying out the assignment a3 per the scope of work are as
under:

=

b

"KRA & CO." has restricted the scope of work to *Terms of Reference” only.

‘KRA & CO.° has undertaken the audit in accordance with generally auditing
standards, puidelines issued by ICAL

In performing the roview and verification, the work, *KRA & C0." has relied entirely

L1

Financial and expenditure report/ details provided by the Accounts department
of the TJLB.

Other information, schedules, reports and explanations as given to us during
and m connection with our audit,

w
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. Report includes comments on those accouating issues’ accounting policies,
which are matenial and are not in accordance with the Rajasthan Municipal
Accounts Manual.

. ‘KRA & CO." has assumed the genuineness of all the documents and signatures
thereon as if they were orginals and also that the copies confirm to the
originals.

. Transactions and events which are not recorded snd which were not disclosed
to "KRA & COF may not have been identificd in the procedure.

The working papers, prepared in conjunction with the work arc the property of the
firm, comstitute confidential and proprictary information and will be retained by
"KRA & CO in accordance with Firm™s internal policies and procedures,

‘KRA & CO. has no responsibility to update the repornt for events snd circumstances
ovcurmng after the date of report.

The draft observations for each location covered by us were circulated by us to the
concerned office w which responscs to the extent [wrnished to us have been
considered by us, Responses not [umished have been reported against each
observation as contained in the Mansgement Letter.

This repert is for the year 2013-14 and is confidential being for use only to whom it is
issued. Tt must nil be quoted, cited, copied, disclosed or circulated, or refemred to in
comrespondence or discussion with any other person or made public except Lo 2 persen
o whom it s issued.
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Financial Statements for the year 2014-15
Nagar Palika, Niwai
Balance Sheet of Nagar Palika, Niwai, Tonk
| As at 31/03/2015 _
2014-15 201314
LIABILITIES | Schedule [~ (Amount in e
e Rs.) (Amount in FBs.)
RESERVE & SURPLUS _ _
Municipal {Ganeral) Fund 1 235,782.900.01 | 179,895,390.37
| Earmarked Funds 2 | 2391475230 24,703,159.30
RESERVE & SURPLUS
| Total Reserve & Surplus (A) | 259,697,652.31 204,598,549.67
Grant/ Contribution For Specific Purpose (B) 3 13,838,664.00 32,603,167.00
LOANS ‘ .
Secured Loans
Urnzecured Loans
| Total Loans (C) _ 0.00 | 0.00
CURRENT LIAEILITIES & PROVISIONS _ .
| Sundry Deposits | 4 46,891,621.00 | 25,741,211.00
Statutory Lizbilities | s 673,243.00 | | 528,626.00 |
Other Liabilities g 2,231,387.00 192,058.00 |
PROVISIONS T 36,850.00 39,954.00
Total Current Liabilities and Provisions ] | '
| (D) 49,833,101.00 26,501,849.00
| TOTAL LIABILITIES (A+B+GC+D) 323,369,417.31 263,703,565.67
Notes to Accounts and Accounting Policies
As per audit report even date
For KRA & CO.
Charterad Accountants
™ ! _-Ir" :Ia.
Q5%
Rajat Coyal
M. No. 503150 Signatura of Signature of
EQY Commissioner CAQI Sr. AD
Date- 13/08/2018
Place:-Niwai
46



S IIEIRR————S

Balance Sheet of Nagar Palika, Niwai, Tonk

As at 31/03/2016 _ =
| ASSETS Schedule | 2110 = ot e
| (Amount in Rs.) | {Amount in Rs.) |
| EIXED ASSETS _
| Gress Block 8 230,385,532.00 92,725,238.00 |
| Depreciation Fund 8 0.00 0.00 |
Met Block &
Capital Work In Process
Total Fixed Assets (A) 230,385,532.00 92,725,235.00 |
INWESTMENTS
General Fund Invesiments
| Specific Fund Investmeants 10 24,591,752.30 24,703,159.30
Total Investments (B} 24,591,752.30 24,703,159.30
CURRENT ASSETS, LOAN & ADVANCES
Inventorias
| Sundry Deblors/ Receivables |
Cash & Bank Balances 11 68,354,776.47 | 146,215,811.83
Loans, Advances & Deposits 1 37,356.54 59,356.54 |
Total Current Assets, Loans &Advances|
c) | 63,302,133.01 146,275,168.37
| TOTAL ASSETS(A+B+C) 323,369,417.31 263,703,565.67

MNoles to Accounts and Accounting Policies
As per awdit report even date

For KRA & CO,
Charteraed Accountants

Rajat Goyal
M. No. 503150

Date:- 13/0872016
Flace:-Niwai

Signatura of
EQ/ Commissioner

a7

Signature of
CAQY Sr. AQ



' Income and Expenditure Account of Nagar Palika, Niwai, Tonk
I For the Year Ending 31/03/2016.
| | 201518 2014-15
PARTICULARS Schedule [~ (Amountin {Amount in
Rs.) Hs.)
| INCOME ]
i Income From Taxes 13 1,231,153.00 | 733,168.00
| Assigned Compensationg 1 46,664,000.00 | 42,422 000.00
| Bental Income from Municipal Properties 13 42,581.00 126,067.00
| Fees and User Charges 16 6,125,606.00 | 13,479,985.00 i
| Revenue Grants, Contributions and Subsidies 17 0.00 4,487,000.00 |
 Sales & Hire chargas 18 48,046,280.00 | 57,210,506.00
Interest Eamed 18 4,861,294.76 5,048,764.91
Miscellanesus Incame 20 0.00 158,522 00
Total Income 106,970,914.76 123,666,012.91 |
EXPENDITURE
| Establishment Expenses 21 37,900,187.00 | 37492 519.00
General Administrative Expensos 22 3.407.472.00 5.340,0564.00
| Opetating & Maintananca 23 2,203.304.12 1.673,436.41
Pubfic Warks 24 3,205 806,00 3,043,175.00
Pregramme Exp, 25 4362,626.00 | 1,070,725.00 |
Interest & Financial Exp.
| Depreciation During the Year
Total Expenditura 51,083,405.12 48,615,919.41
Surplus' Deficit before adjustment of prior
| pericd lems and Depreciation 55,887.500.64 | 75 ,048,093.50
Less, Prior Period llems 0.00 | 0.00 |
Less: Prior Period adjustment of Depreciation 0.00 0.00
NET SURPLUS\ DEFICIT i 55,887,509.64 | 75,046,093.50 |
MNates fo Accounts and Accoynting Palicies
As per audit report even date
For KRA & CO,
Chartered Accountants
i Mo A
Ko Ty )
Raiat Goya——
M. No. 503150 Signature of Signatura of
EQ/ Commissioner CAQ{ Sr. AD

Date:- 13/08/2016
Flace:-Niwai



' Schedule forming part of Balance Sheet of Nagar Palika, Niwai
| As on 31/03/2016

I Particulars g i

. {Amount in Rs.) (Amount in Rs.)
Schedule-1

| MUNICIPAL {GENERAL) FUND

 Dpening salance 179,895,390.37 137,380.000.5¢ |
| Add : - Addifion during the year : 640,919.67 |
| Lessi- Deduction during the year -1.898,435.68 |
Add: Excess of Income over Expenditure 55,237,509 64 75,046,083.50
Total | 235,782,900.01 179,895,390.37 |

| Schedule-2 i
EARMARKED FUND 0.00 | 0.00
| Gratuity Fund 1,842,567.05 1,311,345.05
General Provident Fund 22, 072,185.25 23,391 814.05
Total 23,914,752.30 24,703,159.30
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Kot

Gﬂmm::ﬂumlamruu FOR SPECIFIC PURFOS | — — — — _| e B
G:._:nttmmﬂenu'armmmant Lt T __I_ il = e |
| | Grani from State Finance ce Commission 5 5823 3?3 78.00) | | 15,891 586.00 |
Ej:risc:-al Grant for 14th Finangis| ﬂ-tlﬂ'll'l‘uhElDl‘l e _| - -3990s40n |_ B 5 ;1 &
Cial Grant for 13th Financial i3l Commigsion d 5NMG700 __B34.014.00 |
Eipr:da_y_!ﬂear i — | 55500 I:II}—I_ __95,000.00
Grants from BPL Saree & Sals T = _123681000 | _:L,E:t_l;'-,EﬁCID_'
Jm_ﬂﬂﬁmﬂﬂ_ ————— | disewm)] _ 1056200 |
| ERGF Grants — — ———— | 68500000  gayonnm
| Jansahbagita "r'DETa - 1 (15,553.00) | {15533 .00 | |
e = =all (285882000 | (2as meu ooy
. hll‘hﬂand_':’._]gna_ e = e e 124ﬂ233.uD|__124{|2&30D
A T — 1 380552000 _3,805,620.00 |
S St N I — _4900000] " 49500000 |
Hain jascm S ALy 2 N _LE&,?E'.DJ_L n _.J,?E‘.{I_[P
_Special Grant for Sth Finanl ial Commission —— 1 A0mssze0] 0.00
Swachh Bharat Mission — 0" ! Eu-_z‘”*ﬂ.|_ — o0
L e e — 0 Y 167.00 |

| schedue-a ____l_________l______ —=

5_UHE£‘I’EEP‘:E|T5_______| ____|__ |
bﬂﬂ'ﬂ_‘i‘_ﬂupﬂls__ — = = E,H-Eiﬂz-ﬂﬂ_ 11?45:‘-‘52 IZI[:|
Amanat Payable =N T _L_ _12,498,055.00 _14.071,685.00
R S 200924400 _524273.00 |
[ ot T =SS A_I__ __46,891,62100 | _25,741,211.00 |
| Schedule- 5 Ny __|:____I____

(STATUIORY LIABLMES — e
e P~ T _______|____'
_Labour Cess Payable — L _ emsel _lﬂﬂd-ﬂ'_ﬂ|
b P I ___ﬂ-ﬁ____gm'
| Lic payable —————_ [ G- _ 000
TDS{T) R | SRS
_P"BLE-imﬂnd___ — - T mE0 = e o TR
| LPM.F Payable e I e R
S S e — 6490300 | 7344mmpg
_F'ar_r_mar@u@m_______L —poal " )
_Nﬁp;mmﬁaﬂu_______ e SR S iun_|
_‘:ELR"I“_E_______J___iﬂD____@l




| General Providend fund Payable | 0.00 | 0.00 |
| Total ' 673,243.00 | 528,626.00 |
| Schedule-§ !
| OTHER LIABILITIES

Sundry Credilors for Expenses 7.534.00 753400
| Royalty Payable | 2,223,853.00 184,524.00 |
| Total ' 2,231,387.00 192,058.00 |
| Schedule-7 [

PROVISIONS
| Audil fees Payable 0.00 | .00

Advizor fess 000 0.00

Provigions lor GPF 0.00 0.00 |
Tatallimg Errar 36, 250,00 35 954 00
_Provisions for Gratuity Payable 0.00 0.00
| Total 36,850.00 39,954.00
| Schedule- &

GROSS BLOCK

Immovable Assets

Land 557,661.00 557,661.00 |

Offica Buildiryg 0.0 0.0 |
| Total 557,661.00 557,661.00
|_Infrastructure Assets

Roads & Bridge 172,093,602 .00 67,541,721.00

Sewrage & Drainage 3,497,207.00 2,890,384.00 |
| Building-Crtivers 28,559, 043,00 17,731,438.00 |
C C Road for BRGF Yajra 3,896,222.00 0.00

Total 208,052,075.00 88,163,543.00
| Moveahle Azzets

Fumiture & Fixture 5.683,516.00 1,831,196.00
| Office & Other Equipments 804,613.00 546,368.00

Public [ ighting Equipment B,936,166.00 _ Q.00
| Water Marg AL 05700 G649 470.00

Public Lighling 957,000.00 957,000.00 |
_Total 21,775.792.00 | 4,004,034.00
| Grand Total 230,385,532.00 | 92,725,238.00
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Schedule-9

| DEPRECIATION FUND

| Cpening balange 0.00 0.00

| Add:- Depreciation provided during the year
Less:- Depreciation Tor the previous year

| Total 0.00 | 0.00

| Schadule- 10 ' =

| SPECIFIC FUND INVESTMENT J
Employes’s GPF Accounts 22,743,185.25 23.391.814.25

| Gratuity P.D Afc 1,842 567.05 131134505
Krishi Bhumi P.O. Al 000 0.00
Total 24,591,752.30 24,703,159.30
Schedule- 11 sl

| CASH & BANK BALANCES

[_Cash in Hand 1465,468.00 B33.834.00 {
Balances in Saving & Current alcs 63,208,308.47 { 148 131 9T.83 |

| Total B68,354,776.47 | 146,215,811 83
Sehedule- 12 ' i
LOANS ADVANCES & DEPQSITS

| Loan & Advances to Employees Q.00 0.00 |
Agrinnmg 3735654 58,356 54

=" Total 37,356.54 | 589.356.54
Schedule — 13 !

| INCOME FROM TAXES ol

| U.D. Tax 1,127,737.00 644, 350.00
House Tax 64,455,000 28 515,00
Water Tax 04.00 000

| Other taxes 38,961.00 0.00

B Total 1,231,152.00 733,168.00

! Schedule —14 |

| ASSIGNED COMPENSATION |

| Ottroi Compensations 465,664,000.00 42,422,000.00 |
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| Schedule-15 == s ] _____|
REHTALIH-I'.:GIHEFHUMHUHCL‘PP«LPRGPEHTIEE_'_ — |_ S U.DD]
income from MLE'IIL.IEF'_EUTIEIE e e T ]_ =2 _4 5_:]?' = _Eﬁ__ﬁ?.ﬂﬂ_|
I_Inn:lrr're from shop renis(palika sssests) _| T a0
IInmr‘::e:ehBamn e — — s
Tntal___ e e
I_ e
e R
Sl:l'il!duh‘-"“E ______|_____| ___l
FEES AND USER CHARGES e —
e T — Es.Enn_i _E::-.@.ucj
Fees for GrantafPermit _ _ _ — — |_ — ioooo |
e  1,077.346.00 i@ ,966,998.00 s
l_DﬂilDw@lfMuE_ = T st10000
I@uh@ﬂ'_ﬂﬂfﬂi____—— ___u_m_ i
thﬂm—_nﬂ S oo o awe _|_ | wgaste) | e
poveriisementFaes EDE.EBFEIJ_ _,131._TD1£’J
|__ﬂtharFea- peg'lransferﬂ"'_ﬂes = | 1152&45“1 E_,S-E_.DE'J
ﬁuﬁmﬂ_ e einL — [ z5anaesdal 2,360,113.00 |
Lease Money Received _ — — — = ~ |
YRS e _| T 6.125,606.00 | 13,479,385.00 |
|_ _T":"EI____ | e Lk
P . — — — —
|_5|::hﬂdula-1'.|' e ____|_|___ — —]
'R.E'qll-!l'IIJF_. Grant.C Cmﬂntr'atmnS Tt _i__ e Eu = _,{I_.':JIII_I
Revenue Grant- BRCE o |
Fevanus GFHI'I[TE!'T'I__GEIW.II'I'II-C- Cenguns _|_ e R _U_nu_L_ 520 |
IﬂmfenuaﬁcmtﬁrurElPL pugsYoana _I_ s RTEL = J
. ———— S PR U
[ — e L
s -
| Schedule - 18 == e
| SALES & HIRE C CChAARGES. _ — ———————



Sale Of Products 47,725,260.00 56,801,27 1.|:uJ_|
| Sale of Forms & Puhlications 321,020.00 404,235 00
i Total 48,046,280.00 57,210,506.00
| Schedule - 19
| INTEREST EARNED
| Interest from Barks 4,361,294 76 | 4,094 m.91‘|
Interest from employee advances 0.00 0.00 |
ther [nlerest 0.00 235, 290,00
. Total 4,861,294 76 5,048,764.91 |
| Schedule - 20 |
MISCELLANEOUS INCOME -
Misc. Income 0.00 158,522.00
Total 0.00 158,522 00
| Schedule -21 il |
ESTABLISHMENT EXP, -
| Salary, Bonus & Wages 37,106,796.00 33,985,317.00
Medical Allowance 53,840.00 | 29 573.00
Pension contribution 0.00 000
| Unilorm Allovwnace 115, 2:00.00 11220000
Parshad Allowance 533,675.00 377.240.00
Gratuity Exp. 0.00 1,769,752.00
Eamed Leave Salary Exp. Q.00 000 |
| Other Allowances 90,686.00 1,212,137.00
| Total | 37,900,197.00 | 37,492,519.00
| Schedule -22
GENERAL ADMINISTRATION EXP.
| Adverlisement & Promotion Crpensas 1,653,011.00 1,762,955 .00
Audit fees 201,000.00 0.00 |
' Comunication Expenses 113,599,00 95,576.00 |
| Books & Journals 1,500.00 0.00
Printing & stationary 417 46700 235,139_'{]_[}_
Travedling & Caonveyance &,010.00 114 668.00
| Prafessional Fees . Z75,5900.00 GET 63600
| Other Administrative Exp, | 338,060.00 0.00 |
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| Electricity Expenses 1 45,828.00 _ 809,387.00
| Legal expenses === 47,240.00 _296,627.00 |
Other Conligencies 305,797.00 | 1.354,023.00 |
LRy Total 3,407,472.00 __5340,064.00
Schedule- 25 ' =i Fol U
| OPERATING & MAINTANANCE D | T e
| Vehicle Rumning and Maintanance Exp o L0Z5,440.00 620.834.00 |
Repairs and Mainlainance - Office Equipments 0.00 4,270.00 |
| Repairs and Maintainance - Office Buildings 50,538.00 128.336.00
| Power and Fiyel -— 340, 520,00 79 607.00
| Finmnce Charges 35,206.12 ﬂ?ﬁﬁi-
Water Purchase B4, 78800 846,577.00
| Other Expences 41.652.00 137.079.00
Repairs and Maintainance - Public Assels 0.00 | 0.00
| Vehicle Insurance 45,070.00 43.973.00
Total 2,203,304.12 1,673,436.41 |
_Schedule- 24 ——t |l
| PUBLIC WORKS T |
Expenditure On Safai 570,520.00 92,700.00
Repair & Maintanance of Public Taoilets 0.00 (LoD
Repair & Maintanance of Gardens and Parks i L7, 560,00 1,302 106,00
Expenditure On Road Light 1,453, 790,00 131,1?-1.00_
| Repair & Maintanance of Roads and Poals 137,636.00 106, 540,00
BPL Avas Yojna 0.00 0.00 |
| UIDSMT Yojana Expenzes .00 1,403,655.00 |
Total , 3,209,806.00 3,043,175.00
| Schedule- 25 T |
PROGRAMME EXPENDITURE :
'irugmrnme Exponditurg 4362 626.00 1,070.725.00
Total 4,362,626.00 1,070,725.00 |
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BASIS OF ACCOUNTING AND ACCOUNTING POLICIES

1. Basis of Accounting

The financial statements are prepared on a going concern and under historical
cost basis under accrual basis of accounting. The method of accounting is the double
entry systern,

2. Recognition of Revenue

.  Revenue

8. Property and Other Taxes are recognised in the period in which they
become due and demands are ascertainable

b.  Revenues in respect of Profession Tax on Organisations lentities are
accrued in the year to which it pertains and when demands are raisad,

. Adverlisement taxes are accrued based on Demand or the contract.

d. Revenue in respect of Trade License Fees is accrued in the year 1o
which it pertains and when Demands are raised.

e. Assigned revenues like Entertainment Tax, Duty / Surcharge on transfer
of Immovable properties are accounted during the year only upon actual
receipl. However, at year-end, they are accrued if sanction order {or
proceedings) is passed and the amount is ascertainad,

f.  Other Incomes, which are of an uncertain nature or for which the
amount is not ascertainable or where demand is not raised in regular
course of operations, is recognised on actual raceipt.

ii. Provision against receivablas
8. Prudential norms are applied based on type of income and age of
receivable. Based on the principle on pravisioning, incomes that have
been accrued and are doubtful of recovery are provided for,

3. Recognition of Expenditure
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4.

F

8. Expenses on Salaries, bonus and other allowances are recognised as
and when they are due for payment

. All revenue expenditures are reated as expenditures in the period in
which they are incurred.

C. In case of works, expenditures @re accrued as soon as the work has
been measured and becomes due for payment.

d. Provision for expenses are made al the year-end for all bills received
upto a cut off date,

e. PostRetirement benefits are booked on Payment basis e when thay
are due for payment.

ixed Assets
. Recognition
2, All Fixed Assets are carried ot cost less accumulated depreciation, The

attributable to acquisition or construction of qualifying fixed as=zels up o
the date of commissioning of the assets ang other incidental and
indirect expenses incumed up to that date.

b. All assets ¢osting less than Rs.5,000/- would be expensed / charged to
Income & Expenditure Account in the year of purchase.

C. Any Fixed Asset, which has been acquired free of cost or in respacl of
which no payment has been made, is recorded at nominal value of
Re.1/-

ii. Depreciation
Depreciation is provided on Straight line method as per rates specified
in Ingome Tax Acl, 1961 as suggested in Rajasthan Municipal Accounting
Manual.

. Revaluation of Eixed Assets:

a. Revaluation of fixed assets js undertaken either at the time of issue of
municipal bonds or when commercial development / lease of propertics
is made,

b. Increase in net book wvalye ansing on revaluation s credited to
‘Revaluation Reserve Account'. Decrease in net book value is charged
to Income and Expenditure account,

c. Revaluation reserve is amortised by equivalent amount of depreciation
charged on the revalued portion of the cost of the fixed assels.
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3. Borrowing cost
Borrowing cost is recognised as revenue expenditure on accrual basis
excepting the case of fixed assets.

6. Inventories
Inventories are valued as follows:
8. Raw materials are valued at Cost based on first in first out method
b. Finished goods are valued at lower of the cost or market value.

7. Grants

a. General Grants, which are of revenue nature, are recognised as income
on actual receipt

b. Grants, which are re-imbursement of specific revenue expenditure is
recognised as income in the accounting period in which the
coresponding revenue expenditure is charged to the Income and
Expenditure Account.

¢. Grant received towards capital expenditure is treated as a liability till
such time the fixed asset is constructed or acquired. On
construction/acquisition of fixed assel. the grant corresponding to the
value of the asset so conslructed/acquired is treated as a capital recaipt
and transferred to capital contribution.

8. Emplovee benefits
a, Separate Funds are formed for meeting the provident and other
retirement benefits including Gratuity,
b. Contribufion towards Provident and other retiremant benefit funds are
recognised as and when il is due.

9. Investments

a. All investments are initially recognised at Cost. The cost of investment
shall include cost incurred in acquiring the investment and other
incidental expenses incurred for its acguisition.

b. Long-term investments are carried at their cost. However in the event of
any permanent diminution in their value as on the date of balance
sheel, these are provided for.

c. Shori-term inveslments are carried at their cost or market value (if
guoted) whichever is lower,

10.0pening Balances as at 31st March 2013
a. Municipal Fund
The opening balance of Municipal has been arrived after deducting the

total assets of the Municipal Board from the total Liabilities
b. Earmarked Funds/Special Funds
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The Balance of Earmarked Funds is the lotal assets available against
such earmarked funds,
c. Deposits Received
The amount of Deposits Received has been arived at from the Register
of Deposits maintained by the Accounts Officer of the Municipal Board.
d. Other Liabililies/Provisions
Other liabilities/Provisions has been ascertzined by performing
Subsequent Event Testing ie the liabilities paid like salary paid,
electricity bills paid etc
e. Fixed Assels
The amount of Fixed Assets have been ascerlgined a5 per Guidelines
spedified in the Rajasthan Munici pal Accounting Manual.

There may exist possibilities that certain assets and liabilities are identified
afier preparation of draft Opening Balance Sheet as well as alter preparation of the
first Balance Sheet subsequent to Opening Balance Sheet. In such case, the value
of assels or liabililies identified will be directly incorporated in the Opening Balance
Sheet (where first Balance Sheet subsequent to the Opening Balance Sheet is not
prepared) or through the account “Adjustments to Opening Balance Sheet” in the
Balance Sheet for the period concermed,
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